Enrollment Eligibility________________
To be a dual enrollment student at SKC, you
must meet the following requirements:
•

Why Take Dual Enrollment Courses?_
There are many reasons to take duel
enrollment courses.
• Allows high school students to earn college
credits that may apply toward graduation at
Salish Kootenai College or another college or
university

•
•

• Allows high school students to progress
toward their next academic goal without
having to wait until high school graduation

•

• Shortens the time required for high school
students to complete an undergraduate
degree

•

• Lowers the cost for a postsecondary
education

•

Be enrolled in a high school that has a
current dual enrollment agreement with
Salish Kootenai College. Home-schooled
students may enroll through the school
district in which they reside.
Be at least 16 years of age or a high
school junior with a minimum 2.5 GPA.
Meet prerequisites for the course
including placement tests or proficiency
scores for math and writing
Have successfully completed the
required high school classes at your
grade level (e.g. junior classes) and be on
track for high school graduation
Meet same admission requirements as
on-campus students, except for
completion of a high school diploma or
GED
Have approval signatures of a parent or
guardian, high school official, and
designated college official

About Salish Kootenai College______
SKC is a tribal college, chartered by the
Confederated Salish & Kootenai Tribes. The
College is an open-enrollment institution,
welcoming all students who qualify for
admission.

SKC Dual Enrollment Coordinator__

SKC is accredited by the Northwest
Commission on Colleges and Universities.

Dennis LaBonty, Dual Enrollment Coordinator
(406) 275-4936
Dennis_labonty@skc.edu

More information about SKC can be found
on the College’s website, www.skc.edu.

SKC Admissions Office
(406) 275-4855
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For questions about enrolling at SKC or
registering as a dual enrollment student you
may contact:
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Definitions of Terms_______________
Dual Enrollment. The broad term for various
types of opportunities for high school
student to take college course work while
they are enrolled in high school.
Dual Credit. Awards both high school credit
and college credit for a college course taken
by the high school student. Dual credit
courses may be taught on the college
campus, online, or as a hybrid.
Concurrent Credit. A dual credit course that
is specifically taught by an approved,
qualified high school instructor and taught
within the school schedule.
Early College. Awards college credit for a
college course taken by the high school
student. No high school credit is earned.
Credit Limit. Amount of dual enrollment
credits a high school student may take
during a semester.

There is important information in the SKC
Student Handbook about plagiarism and
your rights and responsibilities as a student.
The information in the Student Handbook
applies to dual enrollment students. The
Handbook is available on the SKC website.
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What Classes at SKC Can be taken for dual
enrollment?
SKC posts a list of courses which may be taken
for dual enrollment on its Dual Enrollment
Website.
SKC operates on a quarter (10-week)
academic calendar. Dual enrollment course
options are available on the SKC Dual
Enrollment webpage when registration
opens, approximately the fifth week of each
quarter. The last day to enroll as a dual
enrollment student is on the SKC Dual
Enrollment Website.

Academic Calendar, 2018-2019
Fall Quarter
Begin: September 24, 2018
End: December 7, 2018
Register by: September 7, 2018
Winter Quarter
Begin: January 7, 2019
End: March 15, 2019
Register by: December 7, 2018
Spring Quarter
Begin: April 1, 2019
End: June 7, 2019
Register by: March 15, 2019
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What Does It Cost?______________

Admission Process______________

Current costs for dual enrollment students
are posted on the Salish Kootenai College
Dual Enrollment website, www.skc.edu/
dual-enrollment/.

In order to enroll at Salish Kootenai College
as a Dual Enrollment student, you need to
take the following steps.

American Indian students can apply for the
Salish Kootenai College American Indian
Scholarship. The application form is
available on the dual enrollment website.

Will Dual Enrollment Courses at SKC
transfer to other institutions?
The college receiving the transferred
courses is
always
responsible
for
evaluating a students’ transcript and
deciding whether or not to accept the
transfer course. SKC has worked with the
Montana University System to
assure
transferability
of
courses. However,
students planning to transfer to another
college may want to call the transfer
advisor or admissions office at the receiving
institution.

1. Fill out a Dual Enrollment Admission Form.
2. Take the SKC Placement Test for Math and
English. Contact the Department of
Academic Success (275-4986) to take the
test.
3. Have a copy of your current high school
transcript sent to the SKC Registrar:
SKC Registrar
PO Box 70
Pablo, MT 59855
4. The following additional forms must be
completed and received by the registrar
for your enrollment to be complete:
• The Registration Form, signed by a high
school official (counselor, principal, etc.)
• If you are under 18, your parent or
guardian must also sign the Registration
Form.
• A copy of your tribal enrollment if you are
American Indian.
Tips for Completing Dual Enrollment
Packet:
•
•

•
•
•
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Fill out all forms in ink, not pencil
Check for completeness, including ALL
signatures especially on section V of the
Registration Form
Keep a copy of all paperwork submitted to
SKC
Start a “Dual Enrollment” file to keep all
records
Post important deadlines to your calendar
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Once You are Enrolled:____________
After you send in your Admission Form and
Registration Form, it may take 1-3 days for SKC
to process your information. After 3 days, you
should do the following:
• Many classes at SKC have an online
component. SKC uses Schoology for online
course delivery. To access Schoology you will
need a SKC student email account. When you
register for a class, an email account and JICS
eCampus account will be created for you. If
you need any on campus services such as
printing, you will need a SKC Student ID which
you can get at SKC IT Services located in the
A. Mathias building. If you just need an email
account and your JICS account, you can email
SKC IT Services at helpdesk@skc.edu. Provide
your first and last name and the last 4 digits
of your social security number; IT Services will
email you back with your SKC student email
account information.
• A JICS account (eCampus system) is required
for all students. Use JICS to check class lists,
grades, and complete work study time cards.
A JICS account will be issued after registration
has been completed. JICS login information is
confidential and should be protected.
Contact IT Services at helpdesk@skc.edu or
275-4357 for assistance.
• Purchase books. Students are responsible for
acquiring textbooks for their classes. SKC
uses an online book ordering system –
students may rent or purchase books. Book
ordering information is available on the SKC
website http://bookstore.skc.edu.
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Tips for Success_________________
It is important to understand that you are
beginning a new record of academic history
that will follow you as you continue your
college career, because your grades for
these college courses will appear on a
college transcript.
Poor academic history can adversely affect the
following:
• your ability to gain admissions into
post-secondary institutions
• your ability to be awarded financial aid
and/or scholarships
• acceptance into the degree program of
your choice
• eligibility for participation in athletics
and campus activities (NAIA, NCAA,
NIRA, Associated Students, etc.)
College coursework is academically rigorous.
Content is not altered to accommodate high
school students. Students in dual-enrollment
courses should expect to participate in collegelevel content and discussions appropriate for
adult learners.
Every college class has a course syllabus which is
provided on the first day of class. The syllabus
contains very important information about how
the class is graded, attendance and participation
requirements, and methods of contacting the
course instructor. It is advisable to keep a copy
of all course syllabi for your records. If you plan
to transfer to another college, the receiving
institution may ask for copies of course syllabi.
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Confidentiality of Dual Enrolled
Student Records
According to the U.S. Department of Education,
the Family Educational Rights and Privacy Act
(FERPA) is a federal law that affords parents the
right to have access to their children's education
records, the right to seek to have the records
amended, and the right to have some control
over the disclosure of personally identifiable
information from the education records.
When a student turns 18 years old or enters a
postsecondary institution at any age, the rights
under FERPA transfer from the parents to the
student. This means that the parent(s) or
guardian(s) may not be given information about
a dual enrollment student’s progress in courses,
grades, etc., unless the student signs a waiver.
There are several exceptions to FERPA’s general
prior consent rule. One exception is the
disclosure of “directory information.” The
following is considered “directory information”
at SKC and may, in accordance with FERPA, be
disclosed at the discretion of the college:
•
•
•
•
•
•
•
•
•
•

Name
Dates of attendance
Academic major or program of study
Number of credits for current enrollment
period
Class standing (Freshman, Sophomore,
etc.)
Degrees, certificates, certifications, or
endorsements awarded
Honors awarded and the GPA of students
recognized for honors
Date(s) of completion
Participation in college-recognized sports
Student’s college email address
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Resources for Students_____________
Dual enrollment students at SKC can access many
support services. A full list of services is available in
the student handbook. Here are a few that may be
helpful:
The Writing Center: Michel Building
The Writing Center supports students in writing and
speaking assignments for all classes.
The Math Lab: Beaverhead Building
The Math Lab provides qualified tutors and
instructors to students that need assistance with
math coursework.
The SKC Career Center: Robert DePoe III Building
The Career Center can assist students with deciding
on a college major or a career.
SKC Disabilities Coordinator: Robert DePoe III
Building
Reasonable accommodations are provided for
eligible students with identified disabilities. The
College complies with the Rehabilitation Act of 1973
and the Americans with Disabilities Act. Students
may contact the College’s Disability Services
Coordinator or consult the SKC web page Students
with Disabilities section for more information. If
applicable, inform the instructor of disability status
within the first two weeks of the course.

To Report a Crime
Call SKC Security at (406) 239-6267
SKC Security Office (406) 275-4751
or Email: security@skc.edu
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Contact Information______________
Mailing Address:
PO Box 70
Pablo, MT 59855
Physical address:
58138 US Hwy 93
Pablo, MT 59855
Main Switchboard/Business Office: 275-4800
Main Fax: 275-4801
Office of the President: 275-4974
Office of the Vice President: 275-4858
Dean of Students: 275-4026 or 4823
Admissions: 275-2855
Financial Aid: 275-4857
Registrar: 275-4029
Retention Office: 275-4864
Records Management: 275-4715
Information Technology: 275-4357
Bookstore: 275-4721
Department of Academic Success: 275-4986
Student Support Services: 275-4980
Writing Center: 275-4520
Math Lab: 275-4902
Library: 275-4875
Prevention and Wellness: 275-4913
Fitness Center: 275-4981
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SKC MAP

Big Knife Building: SKC Administration
Student Services (Robert DePoe III Building):
Enrollment Services, Career Center

IT Services: A. Mathias Building
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